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The Honorable Nikki R. Haley, Governor 
and 

The Honorable Vergil A. Deas, Municipal Judge 
Ms. Sophia James, Town Treasurer/Clerk of Court  
Town of Lincolnville 
September 28, 2012 

We were not engaged to and did not conduct an audit, the objective of which would be 
the expression of an opinion on compliance with the collection and distribution of court 
generated revenue at any level of court for the twelve months ended June 30, 2011, and,
furthermore, we were not engaged to express an opinion on the effectiveness of internal 
controls over compliance with the laws, rules and regulations described in paragraph one and 
the procedures of this report.  Had we performed additional procedures, other matters might 
have come to our attention that would have been reported to you. 

This report is intended solely for the information and use of the Governor, Chairman of 
the House Ways and Means Committee, Chairman of the Senate Finance Committee,
Chairman of the House Judiciary Committee, Chairman of the Senate Judiciary Committee, 
members of the Town of Lincolnville Town Council, Town of Lincolnville Municipal Judge,
Town of Lincolnville Clerk of Court, Town of Lincolnville Treasurer, State Treasurer, State 
Office of Victim Assistance, and the Chief Justice and is not intended to be and should not be 
used by anyone other than these specified parties. 

Richard H. Gilbert, Jr., CPA 
Deputy State Auditor 
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SECTION A - VIOLATIONS OF STATE LAWS, RULES OR REGULATIONS  

Management of the entity is responsible for establishing and maintaining internal 

controls to ensure compliance with State Laws, Rules or Regulations governing court 

collections and remittances. The procedures agreed to by the entity require that we plan and 

perform the engagement to determine whether any violations of State Laws, Rules or 

Regulations occurred. 

The conditions described in this section have been identified as violations of State 



 
 
 

 
 

 

 

 

 

 

 
 

 

 

 
 
 
 
 
 
 

 

ASSESSMENT AND COLLECTION OF FEES AND SURCHARGES  

107.5% Assessment 

During our test of Municipal Court collections and remittances, we noted two instances 

where the Court did not assess and collect the 107.5% assessment on fines as required by 

State law. 

The Town Treasurer/Clerk of Court stated she was unaware this assessment should be 

levied on violations not written on a Uniform Traffic Ticket.   

Section 14-1-208(A) of the 1976 South Carolina Code of Laws, as amended, states, "A 

person who is convicted of, or pleads guilty or nolo contendere to, or forfeits bond for an 

offense occurring after June 30, 2008, tried in municipal court must pay an amount equal to 

107.5 percent of the fine imposed as an assessment.  The assessment is based upon that 

portion of the fine that is not suspended, and assessments must not be waived, reduced, or 

suspended." 

Conviction Surcharge 

During our test of Municipal Court collections and remittances, we noted two instances 

where the Court did not assess and collect the required $25 conviction surcharge.  

The Town Treasurer/Clerk of Court stated she was unaware this surcharge should be 

levied on violations not written on a Uniform Traffic Ticket.   

Section 14-1-211 (A)(1) of the 1976 South Carolina Code of Laws, as amended, states, 

"In addition to all other assessments and surcharges…a twenty-five dollar surcharge is 

imposed on all convictions obtained in magistrates and municipal courts in this State.  No 

portion of the surcharge may be waived, reduced, or suspended." 

-5-



 
 

 

 

 

 

 

 

 

 
 



 

 

 

 
 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

Recommendation 

We recommend the Court implement procedures to ensure assessments and 

surcharges are properly assessed and collected in accordance with State law. 

INSTALLMENT FEE 

During our test of Municipal Court collections and remittances, we noted two out of 

twenty-five instances where the Court assessed and collected the three percent installment fee 

from individuals who paid the total amount due in one payment after the plea date.  In addition, 

we noted two out of twenty-five instances where the Court did not assess and collect the three 

percent installment fee from individuals who paid in installments. 

The Town Treasurer/Clerk of Court stated the Court's policy is to charge the installment 

fee to all individuals who agree to a scheduled time payment, whether or not that individual 

pays in installments. For the two cases where the installment fee was not charged, the Town 

Treasurer/Clerk of Court stated the former Clerk of Court would have been responsible for 

assessing the charge. 

Section 14-17-725 of the 1976 South Carolina Code of Laws, as amended, states, 

“Where criminal fines, assessments, or restitution payments are paid through installments, a 

collection cost charge of three percent of the payment also must be collected by the clerk of 

court, magistrate, or municipal court from the defendant...”. 

We recommend the Court implement procedures to ensure the installment fee is 

assessed and collected in accordance with State law. 
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SUBMISSION OF STATE TREASURER’S REVENUE REMITTANCE FORM 

During our testing of the Town’s State Treasurer Revenue Remittance Forms (STRRF), 

we noted four out of twelve STRRF were not submitted to the State Treasurer by the fifteenth 

day of the month as required by State law.  The forms were submitted one to thirty-five days 

late.  We also noted three STRRF were not submitted.  Out of the three STRRF, one had been 

prepared by the Town; however, neither the Town nor the State Treasurer could provide us 

with the State Treasurer’s Receipt to document the STRRF had been submitted or received. 

The Town could not provide us with the other two STRRF.  Based on our review of the Town’s 

general ledger, we determined that the Town recorded court fees for one of the months and 

did not record court revenue during the other month. 

The former Clerk of Court terminated employment with the Town in January 2011, 

which was prior to the start of our engagement and no other Town employee was able to 

explain why the STRRF were either not submitted or submitted late.  Other late submissions 

occurred because of a misunderstanding by the current Town Treasurer/Clerk of Court.  When 
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ACCOUNTING FOR VICTIM ASSISTANCE FUNDS  

During our test of Municipal Court collections and remittances we noted the Town did 

not properly retain victim services revenue. The funds collected for victim assistance were not 

deposited into a separate account as required by State law but were pooled with the Town’s 

traffic court account. 

Because the Town did not separately report victim assistance revenue on its general 

ledger, victim assistance beginning and ending balances per the general ledger did not agree 

to amounts reported on the required schedule of fines, assessments and surcharges included 



 
 
 

 

 

  

 

 

 
 
 
 

SUPPORTING DOCUMENTATION  

During our testing of the Town’s State Treasurer Revenue Remittance Forms (STRRF), 

we noted amounts reported on the July 2010, August 2010 and October 2010 forms did not 

agree to the Town’s general ledger. Town personnel could not explain the differences nor 

could they provide us with any additional documentation to support the amounts reported on 

the STRRF.   

Also, during our testing of Municipal Court collections and remittances we were unable 

to agree seven out of twenty-five cash receipts to the Town’s court accounting records nor 

were we able to determine if the receipts were reported on the applicable State Treasurer’s 

Revenue Remittance Form (STRRF). In addition, the Town could not provide us with any 

support to document if the amounts collected for these seven receipts were properly assessed 

and allocated in accordance with State law.   

The former Clerk of Court terminated employment with the Town prior to the start of our 

engagement and current town personnel were unable to find the documentation we requested. 

During our testing we did note that the current Town Treasurer/Clerk of Court prepares and 

maintains an allocation worksheet to support amounts recorded on the STRRF.   

Section 14-1-208 (E)(4) of the 1976 South Carolina Code of Laws, as amended, states, 

"The clerk of court and municipal treasurer shall keep records of fines and assessments 

required to be reviewed pursuant to this subsection in the format determined by the municipal 

governing body and make those records available for review.” 

We recommend the Town implement procedures to ensure court accounting records 

are maintained and readily available for review. We also recommend that all court collections 

reported and remitted to the State Treasurer be reconciled to accounting records and reviewed 

for accuracy. 
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SECTION B – OTHER WEAKNESS 

The condition described in this section has been identified while performing the agreed-

upon procedures but is not considered a violation of State Laws, Rules or Regulations. 



 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



P.O. Box 536 
Summerville, South Carolina 29484-0536 
December 14, 2012 

Mr. Richard H. Gilbert, Jr., CPA� 
Deputy State Auditor� 
1401 Main Street, Suite 1200� 
Columbia, SC 29201� 

RE: Town of Lincolnville Audit Report 

Dear Mr. Gilbert: 

Thank you for providing our preliminary draft copy of the audit report for the 
Town of Lincolnville Municipal Court for the fiscal year ended June 30, 2011. My 
review has been completed and I am responding based solely on my understanding of 
current policies and procedures. We are taking necessary steps to correct our policies and 
procedures to handle all situations and problems listed herein to include submission of 
revenue remittance forms, collection of fees and surcharges, accounting for victim 
assistance funds and paying assessments accordingly. 

My review of the report has been completed and the report maybe released as far 
as my authority with the Town of Lincolnville allows. Please note that my engagement 
with the town is that of a part time nature. I do not have absolute authority outside of the 
Mayor and Town Council. 

I am attaching some comments regarding the matters raised in the accountant's 
comments. I welcome an opportunity to discuss the matter further. I can be reached at 
(843) 991-0873. 

Sincerely, 

  
Vcrgil A. Deas 
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5 copies of this document were published at an estimated printing cost of $1.60 each, and a 
total printing cost of $8.00. Section 1-11-125 of the South Carolina Code of Laws, as 
amended requires this information on printing costs be added to the document. 
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