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Pre-Award Supporting Documentation 

1. Organization Chart 
Each subrecipient must submit an electronic copy of an organizational chart for your agency with the 
following information either included in the chart itself or as a document that cross-references the chart: 
Position title that matches the title shown on the grant application, full name of funded person in the 
position (if this is a new position or it is vacant, mark as such), the amount of actual salary paid to that 
person, and which funding sources (VOCA, SVAP, VAWA, FVPSA, United Way, local funds, or other 
specific sources) are used to supply funding for each individual staff member with percentages of each 
funding source. Executive Directors may be exempt if no federal funds are used to support their salary. 
Please indicate this on the organizational chart or support document.  
 

2. Volunteer Job Description  

http://www.gsa.gov/portal/content/104877
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Part 63, Floodplain Management and Wetland Protection Procedures; and Part 66 (formerly OMB 
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services, counseling, and other assistance based on their actual or perceived sex, age, immigration 
status, race, religion, sexual orientation, gender identity, mental health condition, physical health 
condition, criminal record, work in the sex industry, or the age and/or sex of their children; pre-trial 
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30. The subrecipient understands and agrees that - (a) No award funds may be used to maintain or establish 
a computer network unless such network blocks the viewing, downloading, and exchanging of 
pornography, and (b) Nothing in subsection (a) limits the use of funds necessary for any Federal, State, 
tribal or local law enforcement agency or any other entity carrying out criminal investigations, prosecution, 
or adjudication activities. 
 

31. Online financial statements for nonprofit subrecipients 

The recipient must require all non-p
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FAQ may be found on the OJP’s Office for Civil Rights’ website at 
www.ojp.usdoj.gov/about/offices/ocr.htm.  If you have any questions, please contact the Office for Civil 
Rights at (202) 307-0690. 
 

36. All subrecipients (other than individuals) of awards of $25,000 or more under this solicitation, consistent 
with the Federal Funding Accountability and Transparency Act (FFATA) of 2006, will be required to report 
award information on any awards totaling $25,000 or more, and, in certain cases, to report information 
on the names and total compensation of the five most highly compensated executives of the recipients.   
 

37. The recipient must promptly refer to the Office of the Inspector General (OIG) any credible evidence that 
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not to exceed the maximum of $81.25/hour with a cap of $650.00 per day. If the prevailing rate is higher 
than this amount, the subrecipient may request a waiver from the SFA. 
 

41. Rental Cost: The SFA will only pay the grant portion of rental costs. Grant participation in mortgage 
payments is unallowable. Prior to final approval of rental costs, a copy of the lease agreement must be 
provided to the SFA as well as the total square footage included in the rental agreement and the amount 
of square footage requested to be funded under this grant. The Subgrantee must request approval, in 
writing, when: 
 
A. The total rental space requirement, including space for files, conference, mail, supply, reproduction 

and storage rooms, is in excess of 150 square feet per employee. Space required for intermittent 
and/or part-time employees may be included in the space requirement. 

B. The rental charge exceeds $10 monthly per square foot. The subgrantee must certify in writing that 
the requested rental charge is consistent with the prevailing rates in the local area and shall 
maintain documentation in its files to support such a determination. 
 

42. Utilities Cost: The SFA will only pay the grant portion of utility costs. Prior to final approval of utility costs, 
a copy of the lease agreement or building plan must be provided to the SFA as well as the total square 
footage included in the rental agreement/building plan. 
 

43. Obligation of Grant Funds: Grant funds may not, without advance written approval by the SFA be 
obligated prior to the effective date of award or approved revision. No obligations are allowed after the 
end of the grant period, and the final request for payment must be submitted no later than 45 calendar 
days after the end of the grant period. 
 

44. Dual Employment Compensation: Dual employment compensation must be approved by the SFA prior 
to contracting with consultants. An appropriate dual employment compensation form must be completed 
and submitted to the SFA. 
 

45. Indirect Cost (IDC): 
a. Funds recovered as Indirect Cost (IDC) must be used to support the activities of the grant project.  
b. If your agency has received approval for Indirect Cost (IDC), all funds reimbursed for IDC must 

be used for the grant program for allowable cost items as outlined in the Federal Guidelines. Grant 
funds are prohibited for use as Executive Director compensation and Board Members 
compensation as well as fundraising, lobbying, and all other unallowable activities as outlined in 
Federal Guidelines. Agencies that receive IDC as reimbursement will be required to provide 
financial records to account for the IDC revenue and expenses of the IDC when requested by the 
SFA (State Funding Agency) via desk monitoring or on-site monitoring visits. All records 
pertaining to IDC recovery and expense must comply with the grant retention period as outlined 
in Grant Term and Condition 

 
46. Requirements related to "de minimis" indirect cost rate 

 
A recipient that is eligible under the Part 200 Uniform Requirements and other applicable law to 
use the "de minimis" indirect cost rate described in 2 C.F.R. 200.414(f), and that elects to use the 
"de minimis" indirect cost rate, must advise OJP in writing of both its eligibility and its election, 
and must comply with all associated requirements in the Part 200 Uniform Requirements. The "de 
minimis" rate may be applied only to modified total direct costs (MTDC) as defined by the Part 
200 Uniform Requirements. 
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RFP claims. Backup documentation also must be submitted for requested reimbursement of employer-
paid contributions, such as health insurance premiums, dental insurance, workers compensation, 
retirement, short-term disability, long-term disability, etc. Please make sure that all employer contributions 
requested for reimbursement are listedinthe Budget Description section of the grant as approved prior to 
incurring any expenses that might be charged to the grant. Payment cannot be processed without proper 
and thorough documentation.  
 

52. Claims for reimbursement must be submitted no more frequently than once a month and no less than 
once a quarter. Grants failing to meet this requirement, without prior written approval, are subject to 
cancellation. Claims for reimbursement must be fully documented as detailed in the Request for Payment 
Instructions. 
 

53. Recording and Documentation of Receipts and Expenditures: subrecipient's accounting procedures must 
provide for accurate and timely recording of receipt of funds by source, of expenditures made from such 
funds, and of unexpended balances. These records must contain information pertaining to grant awards, 
obligations, unobligated balances, assets, liabilities, expenditures and program income. Controls must 
be established which are adequate to ensure that expenditures charged to the subgrant activities are for 
unallowable purposes. The subrecipient will maintain a separate grant account that reflects the grant 
budget, expenditures, and  deposits through the general ledger. Additionally, effective control and 
accountability must be maintained for all grant cash, real and other personal property, and other assets. 
Additionally, effective control and accountability must be maintained for all grant cash, real and personal 
property, and other assets. Accounting records must be supported by such source documentation as 
cancelled checks, paid bills, payrolls, time and attendance records, contract documents, grant award 
documents, etc. 
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e. Co-mingling of Funds:  The accounting system must ensure that agency funds are not co-mingled 
with funds from other federal agencies.  Each award must be accounted for separately. Subgrantees 
are prohibited from commingling funds on either a program-by-program basis or a project-by-project 
basis.  Funds specifically budgeted and/or received for one grant may not be used to support another. 

57. Program Income: All program income generated by this grant during the project must be reported to the 
SFA quarterly (on the quarterly fiscal report) and must be put back into the project or be used to reduce 
the grantor participation in the program. The use or planned use of all program income must have prior 
written approval from the SFA. 

58. Retention of Records: Records for non-expendable property purchased totally or partially with grantor 
funds must be retained for three years after its final disposition. All other pertinent grant records 
including financial records, supporting documents and statistical records shall be retained for a 
minimum of three years after the final expenditure report. However, if any litigation, claim or audit is 
started before the expiration of the three year period, then records must be retained for three years 
after the litigation, claim or audit is resolved. 

59. Property Control: Effective control and accountability must be maintained for all personal property. Sub-
grantees must adequately safeguard all such property and must assure that it is used solely for 
authorized purposes. Subgrantees should exercise caution in the use, maintenance, protection and 
preservation of such property. 

a. Property Control Record Form: At the time the final request for payment is submitted, the 
subgrantee must file with the SFA a copy of the Property Control Record Form (provided by the 
SFA) listing all such property acquired with grant funds. The subgrantee agrees to be subject to 
a biennial audit by the SFA and/or its duly authorized representatives for verification of the 
information contained in the Property Control Record Form. 

b. Use and Disposition: Equipment shall be used by the subgrantee in the program or project for 
which it was acquired as long as needed, whether or not the program or project continues to be 
supported by federal funds. When use of the property for project activities is discontinued, the 
subgrantee shall request, in writing, disposition instructions from the SFA prior to actual 
disposition of the property. Theft, destruction, or loss of property shall be reported to the SFA 
immediately. 
 

60. Performance: This grant may be terminated or fund payments discontinued by the SFA where it finds a 
substantial failure to comply with the provisions of the Act governing these funds or regulations 
promulgated, including those grant conditions or other obligations established by the SFA. In the event 
the subrecipient fails to perform the services described herein and has previously received financial 
assistance from the SFR the subrecipient shall reimburse the SFA the full amount of the payments made. 
However, if the services described herein are partially performed, and the subrecipient has previously 
received financial assistance, the subrecipient shall proportionally reimburse the SFA for payments 
made. 
 

61. Deobligation of Grant Funds: All grants must be deobligated within forty-five calendar days of the end of 
the grant period. Failure to deobligate the grant in a timely manner will result in an automatic deobligation 
of the grant by the SFA. 
 





South Carolina Office of the Attorney General 
Crime Victim Services Division 
Department of Crime Victim Assistance Grants 
Terms and Conditions 
Page 14    

c. The above requirements only apply to a procurement for goods or services (including construction 
services) that has an aggregate value of $500,000 or more. 

70. Victims' Compensation Benefits: All victims served under VOCA, VAWA, or SVAP funded programs must 
be referred, when appropriate, for Victim's Compensation benefits. VOCA, VAWA, or SVAP funds should 
pay for medical and counseling services only when those services are not payable under Victim's 
Compensation guidelines and are specifically identified within the grant. 
 

71. Direct Service Cost: Only costs which are related to the provision of direct services to crime victims are 
allowable under VOCA, VAWA, or SVAP. Community crime prevention, and legislative advocacy are 
examples of activities not eligible for VOCA, VAWA, or SVAP funding support.  
 

72. 
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Congress in connection with the making of any Federal grant, the entering into of any cooperative 
agreement, and the extension, continuation, renewal, amendment, or modification of any Federal 
grant or cooperative agreement; 

b. If any funds other than Federal appropriated funds have been paid or will be paid to any person 
for influencing or attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with this Federal grant or cooperative agreement, the undersigned shall complete and 
submit Standard Form -- I-LL. "Disclosure of Lobbying Activities," in accordance with its 
instructions; 

c. The undersigned shall require that the language of this certification be included in the award 
documents for all subawards at all tiers (including subgrants, contracts under grants and 
cooperative agreements, and subcontracts) and that all subrecipients shall certify and disclose 
accordingly. 

76. Restrictions on "lobbying" and policy development  
 
In general, as a matter of federal law, federal funds may not be used by the recipient, or any 
subrecipient ("subgrantee") at any tier, either directly or indirectly, in support of the enactment, repeal, 
modification or adoption of any law, regulation or policy, at any level of government, in order to avoid 
violation of 18 U.S.C. 1913. The recipient, or any subrecipient ("subgrantee") may, however, use 
federal funds to collaborate with and provide information to federal, state, local, tribal and territorial 
public officials and agencies to develop and implement policies and develop and promote state, local, 
or tribal legislation or model codes designed to reduce or eliminate domestic violence, dating violence, 
sexual assault, and stalking (as those terms are defined in 42 U.S.C. 13925(a)) when such 
collaboration and provision of information is consistent with the activities otherwise authorized under 
this grant program Another federal law generally prohibits federal funds awarded by OVW from being 
used by the recipient, or any subrecipient at any tier, to pay any person to influence (or attempt to 
influence) a federal agency, a Member of Congress, or Congress (or an official or employee of any of 
them) with respect to the awarding of a federal grant or cooperative agreement, subgrant, contract, 
subcontract, or loan, or with respect to actions such as renewing, extending, or modifying any such 
award. See 31 U.S.C. 1352. Certain exceptions to this law apply, including an exception that applies to 
Indian tribes and tribal organizations. Should any question arise as to whether a particular use of 
federal funds by a recipient (or subrecipient) would or might fall within the scope of these prohibitions, 
the recipient is to contact OVW for guidance, and may not proceed without the express prior written 
approval of OVW. 
 

DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS (SUB-RECIPIENT) 

As required by Executive Order 12549, Debarment and Suspension, and implemented under the 
applicable CFR, for prospective participants in primary covered transactions, as defined in the applicable 
CFR — A. The applicant certifies that it and its principals: 

a. Are not presently debarred, suspended, proposed for debarment, declared ineligible, sentenced 
to a denial of Federal benefits by a State or Federal court, or voluntarily excluded from covered 
transactions by any Federal department or agency; 

b. Have not within a three-year period preceding this application been convicted of or had a civil 
judgment rendered against them for commission of fraud or a criminal offense in connection with 
obtaining, attempting to obtain, or performing a public (Federal, State, or local) transaction or 
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(b)(1) and (2) (and the applicable program guidelines and regulations), as required. Specifically, the 
State certifies that funds under this award will:  
 

a. be awarded only to eligible victim assistance organizations, 42 U.S.C. 10603(a)(2); 
b. not be used to supplant State and local public funds that would otherwise be available for crime 

victim assistance, 42 U.S.C. 10603(a)(2); and 
c. be allocated in accordance with program guidelines or regulations implementing 42 U.S.C. 
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For purposes of satisfying the requirement of this condition regarding verification of employment 
eligibility, the subrecipient may choose to participate in, and use, E-Verify (
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100. 
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iii. has completed, or will complete, training in connection with domestic violence, dating 
violence, sexual assault or stalking and related legal issues, including training on 
evidence-based risk factors for domestic and dating violence homicide; 

c. any training program conducted in satisfaction of the requirement of paragraph (1) has been or 
will be developed with input from and in collaboration with a tribal, state, territorial, or local 
domestic violence, dating violence, sexual assault or stalking victim service provider or coalition, 
as well as appropriate tribal, state, territorial, and local law enforcement officials;  

d. any person or organization providing legal assistance with funds through this program has 
informed and will continue to inform state, local, or tribal domestic violence, dating violence, 
sexual assault or stalking programs and coalitions, as well as appropriate state and local law 
enforcement officials of their work;  

e. and the grantee’s organizational policies do not require mediation or counseling involving 
offenders and victims physically together, in cases where sexual assault, domestic violence, 
dating violence, or child sexual abuse is an issue. 
 

104. The recipient agrees that, of the amount awarded, not less than 25 percent shall be allocated for 
law enforcement, not less than 25 percent shall be allocated for prosecutors, not less than 30 percent 
shall be allocated for victim services, and not less than 5 percent shall be allocated to courts. The 
recipient agrees that of the 30 percent of funds allocated for victim services, 10 percent will be 
distributed to culturally specific community-based organizations. The recipient understands that 
"culturally specific" means "primarily directed toward racial and ethnic minority groups," which are 
defined by 42 USC 300u-6(g) as "American Indians (including Alaska Natives, Eskimos, and Aleuts); 
Asian Americans; Native Hawaiians and other Pacific Islanders; Blacks; and Hispanics." Further, the 
recipient agrees to recognize and meaningfully respond to the needs of underserved populations and 
ensure that monies set aside to fund linguistically and culturally specific services and activities for 
underserved populations are distributed equitably among those populations. 

 
105. The recipient agrees that no more than 5 percent of the state's award may be used to conduct 

public awareness or community education campaigns or related activities to broadly address domestic 
violence, dating violence, sexual assault, or stalking. Grant funds may be used without limit to support, 
inform, and outreach to victims about available services. 

 
106. The recipient agrees to provide OVW with specific information regarding subawards 

(“subgrants”) made under this program. The recipient agrees to submit an annual report that includes  
 

a. an assessment of whether stated goals and objectives were achieved;  
b. information on the effectiveness of the activities carried out with the amounts made available to 

carry out the program, including number of persons served and the numbers of persons seeking 
services who could not be served;  

c. information on each subaward awarded; and  
d. such other information as the Attorney General may prescribe.  

Recipients are required to submit this report after the end of each calendar year but no later than March 
30 each year. Recipients are required to submit this information on the Annual STOP Administrators' 
Report form (which is to be completed by the State Administrator) and the Annual Progress Report for 
STOP Violence Against Women Formula Grant Program form (which is to be completed by 
subrecipients (“subgrantees”)). 
 

107. Under the Government Performance and Results Act (GPRA), VAWA 2000 and subsequent 
legislation, recipients and subrecipients (“subgrantees”) are required to collect and maintain data that 
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measure the effectiveness of their grant funded activities. Accordingly, the recipient agrees to submit 
annual electronic progress reports on program activities and program effectiveness measures and to 
require submission of reports by subrecipients. Recipients and subrecipients are required to collect the 
information that is included on the Measuring Effectiveness Progress Reports for the OVW Program 
under which this award is funded. 
 

108. The recipient agrees to comply with all relevant statutory and regulatory requirements which 
may include, among other relevant authorities, the Violence Against Women Act of 1994, P.L. 103-322, 
the Violence Against Women Act of 2000, P.L. 106-386, the Omnibus Crime Control and Safe Streets 
Act of 1968, 42 U.S.C 3711 et seq., the Violence Against Women and Department of Justice 
Reauthorization Act of 2005, P.L. 109-162, the Violence Against Women Reauthorization Act of 2013, 
P.L. 113-4, and OVW's implementing regulations at 28 CFR Part 90. 
 
 

VOCA and SVAP – Conditions Specific to VOCA and SVAP including federal requirements 

109. Match Waiver Request 
 
If you are submitting an application for a continuation/existing project and if your application 
substantially increases or enhances the previous year’s project scope or expense, your agency is 
eligible to submit a match waiver request. If you are submitting a new application you are eligible to 
submit a match waiver request. Match waivers will be accepted and considered only if your application 
is using in-kind match. Cash match applications are not eligible for a waiver. Please submit the request 
and supporting information on your agency’s letterhead including all match waiver forms along with the 
application as an attachment. Please be aware that match waiver requests are not guaranteed. Any 
funds expended by your agency require 20% match, and your agency is responsible for the full 20% 
match requirement unless a match waiver is granted by the Office for Victims of Crime in the U.S. 
Department of Justice. 
 


